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 1   Organisation / hirer details 
 
Organisation or hirer name 
 
 
Street address 
 

City / town 
 

State 
 

Postcode 
 

 
 2   Contact person (representative) 
 
Contact name 
 

Position 
 

 
Contact phone number 
 

Email address 
 

 
 3   Function details 
 
Name of function 
 
 
Date of function 
 

Hours of hire (from – to) 
 

Expected number of guests 
 

 
 4   Fees & payment 
 
Item Rate Amount ($) 

Bond (refundable), payable at time of booking $300 300 

Venue hire, up to 5 hours $200 200 

Additional hours beyond 5 $25 per hour  

Caterer’s use of kitchen $100 per day  

Bar staff: ____ staff × ____ hours × $25 $25 per hour, per staff  

Total payable (including bond)  
 
Payment. The bond is payable at the time of booking. All hire fees are payable on or before the day of use. Pay by 
cash or card at the clubhouse, or direct deposit: BSB 638-070 · Account 9309322 · Reference: function name. 
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 5   Conditions of hire 
 
Dispensing of liquor & drinks 
All liquor and drinks will be supplied and dispensed by qualified volunteer staff from the Nanango Golf Club in accordance with the 
Qld Liquor Act 1992. 
Hire of bar staff 
Nanango Golf Club will provide all bar staff for the duration of the function. Cost is $25 per hour for each bar person employed, plus 
one hour at the end of the function to allow for cleaning and closing the bar. The number of bar staff is decided before the event: 1 
staff for 1–30 attendees, 2 staff for 31–60 attendees, 3 staff for 61–100 attendees. 
Cleaning of premises 
On completion of the function all food is to be removed from the premises and the following cleaning done by the Hirer: 
•  All benches and surface areas washed and dried. 
•  Urns and the bain-marie drained and dried. 
•  The display refrigerator ONLY switched off and cleaned. 
•  The floor washed with hot water and disinfectant. 
•  Scraps and litter removed and bins emptied. 
•  Stoves, including ovens and the microwave, cleaned. 

Conduct, damage & bond 
The Hirer shall conduct the function in an orderly manner and shall not permit any activity to the detriment of the Owner’s licensed 
conditions, nor any activity which may adversely affect the Owner’s insurance or which may lead to claims against the Owner. The 
Hirer shall reimburse the Owner for any losses or damage and will be advised by the Owner of the cost, if any. The full bond will then 
be refunded, less any such costs. 

 6   Agreement 
 
This agreement is made under the conditions outlined above. 

Hirer name 
 

Hirer signature 
 

Date 
 

 
Club representative name 
 

Club representative signature 
 

Date 
 

 
 7   Nanango Golf Club use only: receipts & bond refund 
 
Bond received ($) 
300 

Date paid 
 

Receipt no. 
 

Initials 
 

 
Hire charge received ($) 
 

Date paid 
 

Receipt no. 
 

Initials 
 

 
Bond refunded ($) 
 

Refund date 
 

Transfer details 
 

Processed by 
 

 
Report / comments 
 

 


